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06 O61ieM coGpaHNil PAOOTHIKOB

1. O6mue nonoxkeHust
1.1.ITonoxkenne 06 OO6mem cobpanuu paboTHHKOB (manmee — IlomoxeHue)
MyHUIUNIAILHOTO  IOIIKOJIBHOTO  00pa3zoBaTesNbHOro yupexkaeHus «LleHTp pasBuTHsd
pebenka-merckuit can «YaeiOka» (manee-YupexaeHue) pa3spaboTaHO B COOTBETCTBUHU C
@enepansabiM 3akoHOM 0T 29.12.2012 Ne 273-03 «O6 obpa3oBanuu B Poccuiickoii
Genepauun» (¢ uameHeHusiMu), TpynoBeiM kKonekcoM Poccuiickoit deneparuu, YcraBoM
YupexaeHus.
1.2.Hacrosmee IlomojkeHWe  perjgaMeHTHpyeT NOpsgoK (GOpMHpOBaHHMA U
nesitenbHOCTH O61IeTO coOpanus paboTHUKOB YupexaeHus (nanee - O6mee cobpanue).
1.3. O6mee cobpanue ABISIETCS MOCTOSIHHO ACHCTBYIOLIUM KOJIJIErHAIbHBIM OPraHOM
yIpaBieHUs Y YpeKIeHUS.
1.4.06mee cobpaHue OCYLIECTBISET CBOK IEATEIBHOCTH B COOTBETCTBHM C
®enepanbHbiM 3aK0HOM 0T 29.12.2012 Ne 273-®3 «O6 obpa3oBanuu B Poccuiickoii
®enepanum» (¢ U3MEHEHUSIMU), 3aKOHAMUA M WUHBIMH HOPMATHUBHBIMU IIPABOBHIMH aKTaMHU
Poccutickoit ®enepanuu, CBepanoBcKoi 00JacTd, HOPMATUBHBEIMM IIPABOBBIMH aKTaMH
OTpacjeBOro  OpraHa MECTHOTO  CaMOYINpPAaBICHUS, HAJEIEHHOro  COOCTBEHHBIMH
TIOJIHOMOYMSAMH T10 PEIIEHHIO BOIPOCOB MECTHOTO 3HAUEHHs TOPOACKOT0 OKpyra (nanee —
VY oaHOMOYEHHBIHM opraH), Y craBoM YupexaeHus, Hactoamum [TonoxeHneM.
1.5. Cpok neiictBust moHoMouuii O61mmero cobpanust — 6ecCpouHo.
1.6. lesrensHocTh wieHOB OOmiero coOpaHus OCHOBBIBACTCS Ha MPHHLMIAX
JI0OPOBOJIEHOCTH Y4acTHsl B €ro paboTe, KOJIETHaJbHOCTH IPUHATHS PEIICHUH, TIIaCHOCTH.
1.7.3menenus u pomonHenus B Ilonoxenue BHocsTcs OO6muM cobpaHueM H
MPUHUMAIOTCS Ha 3aceJaHuy [1e1[arornyeckoro CoBeTa Y upeKaeHus.
1.8.Cpoxk meiictBus Hactosimero ITonoxkenus He orpaHuyeH. [looxenne JeHCTBYET
110 IPUHATHUS HOBOTO.
2. Komnerenuun O6uero coopanus
2.1. BHeceHue npeUIoKeHuH 3aBeiyomeMy Y UpekICHuUs:
-110 BHECEHMIO U3MEHEHUM U JOTIOTHEHHII B Y CcTaB
- TI0 BOIPOCAM COIMATFHO-3KOHOMUYECKUX, (PHHAHCOBBIX M MHBIX YCIIOBHI Tpy/a
B YUpeKICHUU.
2.2. BHecenue mnpemioxkeHuil 3aBemyromeMy YUpeXICHHEM IO H3MEHEHHMIO JIOKaTbHBIX
HOPMATHBHBIX aKTOB, 3aTPArkBAOIIKX IIpaBa i 00A3aHHOCTH PaOOTHHKOB.
2.3. Ilpunsarue KoyrekTuBHOro 10rosopa, I1pasui BHyTPEHHEr0 TPYAOBOTO pacIopsAIKa.
2.4. 36panwue npeacraBuTeneil pabOTHUKOB B KOMUCCHIO I10 TPYZIOBBIM CIIOPaM.
2.5. Vi36paHue MpeacTaBUTeNs [l IPEJCTaBICHHsS MHTEPECOB PAOOTHHKOB B COLMATIBHOM
NapTHEPCTBE Ha JIOKAJbHOM YPOBHE B TOpsAKE, IPEXyCMOTPEHHOM TPyIOBBIM
3aKOHOJIaTEJILCTBOM.
2.6. BHeceHHe MpeIokennii 3aBeayromeMy YupekIeHHeM Mo BONpocaM 6e30MacHOCTH 1
OXpaHbl TpyJa pabOTHUKOB Y UPEIKICHHUS.



NapTHEPCTBE Ha JIOKaJbHOM YPOBHE B TOpPSAKE, NPEIyCMOTPEHHOM TPYIOBBIM
3aKOHOJJATEIbCTBOM.

2.7. BHeceHume mpemIOKEHUN 3aBeAyrolieMy YUpEeKISHHEM II0 BOIPOCaM
0€30MacHOCTH U OXPaHbI TPYy1a PAOOTHUKOB Y UPEIKICHHUS.

2.8. IlpeacraBienue K MOOMIPEHUIO PAOOTHUKOB Y UpEKICHHUS.

2.9. BzaumopelicTBUe C KOJUIETHAIbHBIMU OpPraHAMM YIPABIEHUS IO BOIPOCAM,
OTHECEHHBIM K KoMreTeHuu O01ero coopanus YupexaeHus.

3. Crpykrypa n nopsiiok ¢popmupoBanus Oouiero codopanus
3.1.Ctpykrypa OOmiero coOpaHus: mpeacenaTenab, cekperapb, ujieHbl OOIero
cobpanus.

3.2. lns mpomenenusi 3acemanus OOmero coOpaHus W30MpAIOTCS TPEACenaTeNb,
CEKpeTapb MPOCTHIM OOJIITUHCTBOM TOJOCOB MPHUCYTCTBYIOUIUX Ha 3acelaHuM MyTeM
OTKpBITOr0 royiocoBanus. OOmiee coOpaHue BKIIOYAET B ce0si paOOTHUKOB YUpeKICHUS,
paborarommx Ha nary npoBeneHuss Oo6mero cobOpanus. Co3biBaTh OOmiee cobpanue
YIOJHOMOYEH 3aBeyIONINI YupekIeHUEM.

4. Opranusanus gesiteibHocTH O01mero coopanus

4.1. OpranuzanuonHoi ¢opmoit OO1iero coOpaHus SIBISIIOTCS 3acelaHusi, KOTOpbIe
MIPOBOJIATCS. HE peke 2 pa3 B ToJ. B memsix omepatnBHOTO pacCCMOTPEHHUST BOIPOCOB MOTYT
CO3BIBAThCSl BHEOUEPEIHbIE 3aceaHusl.

3acenanue OO1Iero coOpaHus MPaBOMOYHO, €CJIM Ha 3aCEAaHUU IPUCYTCTBOBAJIO HE
MeHee 1/2 ero 4jieHoB.

4.2 Tlpencenarens OTKpbIBaeT W 3akpbiBaeT 3acemanue OOmiero cobpanus,
MPEIOCTABISIET CIOBO €r0 Y4acTHHKAaM, BBIHOCUT Ha TOJIOCOBAHHME BOMIPOCHI MOBECTKU
3acelaHusI, OCYIIECTBISICT OPTaHM3AIIUIO BEIMTOHEHNS pemennii O0miero coopanusl.

4.3.CexpeTtapp BeAeT TPOTOKOJ 3acemanwst OOmero coOpaHUs, OCYIIECTBISET
nepenadyy opOpMIEHHBIX MTPOTOKOJIOB HA XpPaHEHHUE B COOTBETCTBHH C YCTAHOBJICHHBIMU B
VYupexaeHnn npaBujiaMu OpraHU3aIiuu JIeT0TPOU3BOICTRA.

4.4.Ha 3acemanue OOmero coOpaHusi MOTYT OBITh MPUTJIANICHBI MPEICTABUTEIN
YTOIIHOMOUEHHOTO  OpraHa, KOJJIETHANbHBIX OPraHOB  yNpaBICHUS  YUPEKICHHUS,
OOIIECTBEHHBIX OpTaHU3AINMA, YIPEKIACHUM, METUIIMHCKHE paboTHUKH. Heo0XxomumMocTh nx
y4acTHs onpenensercs npeacenareiaem O01ero coopanus.

Jlua, mpuriameHHbsle Ha 3aceganue OOmiero coOpaHusi, MOJB3YIOTCS IPaBOM
COBEIIATEILHOTO TOJIOCA, MOTYT BHOCHTH MPEUIOKEHUS W 3asBJICHHS, Y4acTBOBATh B
00CYXJI€HUH BOTIPOCOB, HAXOISAINXCS B UX KOMIIETEHIUH.

4.5. OpranM3almoOHHO-TEXHUUYECKOoe obecrieueHue aestenbHocTu Ooiero coOpaHus
BO3JIaraeTcs Ha aIMUHUCTPAIIUIO Y UpEKICHUSI.

5. Ilopsinok NMPUHATHSA PelIeHUI U BBICTYILICHUSI OT MMEHH Y YpeKaeHusl

5.1.[lpunsiTHE pelieHuid Mo BONpPOCaM TMOBECTKH IHS M YTBEPKACHHS IMPOTOKOIA
3aceganus OOmiero coOpaHUsl OCYIIECTBISETCS ITyTeM OTKPBITOTO TOJIOCOBAHUS €ro
YYaCTHUKOB.

5.2. Pemenus OO6uiero coOpaHusi MPUHUMAIOTCS MPOCTHIM OOJIBIIMHCTBOM T'OJIOCOB
NPUCYTCTBYIOIIMX Ha 3aCEAAHMH, B CIIy4ae PAaBEHCTBA I'OJIOCOB PEILAIOIINM SBJISIETCS TOJI0C
npeacenaTes.

5.3. Pemenus, npunsaTeie B xone 3acedanus OOmiero cobpanusi, QUKCUPYIOTCS B

MPOTOKOJIE.

[lepenaua mpaBa rojoca OAHMM YydacTHUKOM OOmiero coOpaHusi JIpyromy
3arpeniaeTcs.
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[TpoTokon 3acemanusi OOmero cobpaHusi COCTABIAECTCS HE MO3JHEE TpPeX padoumx
JTHEH Tocie ero 3aBeplIeHUs, MOJMUCHIBACTCS €ro mpelcefaTelieM U CeKpeTapeM.
[TpoTokos cocTaBisieTcs B COOTBETCTBUU C OOLIMMHU TPEOOBAHMSIMHU [JEJIONPOU3BOJICTBA,
YCTaHOBJIEHHBIMU B YUPEXKICHHUH, C YKa3aHUEM CIICTYIOIINX CBEICHHIA:

1) konudectBo uwiaeHoB OOMmEro coOpaHus, NPUHSBIINX YJYacTHE B 3acelaHuH,
OTMETKa O COOJIIOJICHUU KBOPYMa;

2) KOJIMYECTBO TOJIOCOB «3a», IIPOTUB» M «BO3ICPKAICS» IO KAKIOMY BOIPOCY
MOBECTKH 3aceaHus;

3) perrenue OO1IET0 COOPAHUS 1O KAXKIOMY BOIIPOCY TOBECTKH 3aCeAaHus.

5.2. 1lpemyioxkenust 3aBenylOIMIEMy TI0 BONpPOCaM, OTHECEHHBIM K KOMIICTCHIINU
O6miero coOpaHusi, MOTyT MNpUHUMAThCA 0€3 TMpoBelaeHUs 3acefaHus (JIMYHOTO
npucyTcTBUsi uieHoB OOmIero coOpaHus) MyTeM TMPOBEACHUS 3a0YHOTO TOJIOCOBAHUS
(OTIPOCHBIM ITyTEM).

Takoe romocoBaHWe TPOBOIUTCS TMyTeM OOMEHa JOKYMEHTaMH IOCPEICTBOM
AIIEKTPOHHOW WJIM HWHOM CBSI3M, OOECIEeUMBAIONICH ayTEeHTUYHOCTh MEpelaBaeMbIX U
MPUHUMAEMbBIX COOOIIEHUH U UX JOKYMEHTAJIbHOE MOATBEPKICHHE.

[Topsimok mpoBeACHHS 3a09HOTO TOJIOCOBAHUS yTBEpXKIaeTcs Ha 3acemanun OOmiero
coOpaHusl, OH JIOJDKEH MPEAyCMaTPUBATh:

1) o0s13aTenbHOCTE  cOOOIIeHUsT BceM wieHaM OOmiero coOpaHusl BOMPOCOB,
BBIHECEHHBIX HA 320YHOE T'OJIOCOBAHME;

2) BO3MOYKHOCTh O3HAKOMJICHUS BceX wieHoB OOmero coOpaHus 10 Hadaia
rOJIOCOBaHUs CO BCEMH HEOOXOAMMBIMU HH(OpMAIINEl 1 MaTepuaiaMu;

3) BO3MOYKHOCTh BHOCHUTBH TIPEJIOKCHUS O BKIIOYCHHH B TIEPEYCHb BOIPOCOB,
BBIHECEHHBIX Ha 3209HOE TOJI0OCOBAHKE, JOMOJTHUTEIFHBIX BOIIPOCOB;

4) 00s13aTeILHOCTL COOOIIEHUST BceM wieHam OOmero coOpaHus 0 Havaia
roJI0COBaHUSI U3BMEHEHHOW TTOBECTKH JIHS,

5) cpok OKOHYaHHS MPOIEAYPHI TOJIOCOBAHUS U MTOABEICHUS HTOTOB TOJIOCOBAHHSI.

Pemenue, mpuHATOE MyTeM 3a0YHOTO TOJIOCOBAaHUS, OGOPMIIIETCS MPOTOKOJIOM C
yKa3aHUEM CJIEAYIOIINX CBEICHUI:

1) konudecTBOo wieHOB OOMmIEro coOpaHus, KOTOPHIM OBLIM Pa30CiaHbl BOIPOCHI,
TPeOYIONTNE MPUHSATHS PEIICHHUS,

2) KOJMYECTBO PAOOTHUKOB, MPUHSBIINX YY4aCTHE B 320YHOM T'OJIOCOBaHUH, OTMETKA
0 COOJII0JIEHNH KBOPYMa,

3) KOJIMYECTBO TOJIOCOB «3a», KIIPOTUBY» U «BO3JIEPIKAICS» 110 KaXKIOMY BOTIPOCY;

4) pemerre OO6IIero coOOpaHus MO KKIOMY BOIIPOCY, TPEOYIOMIEMY PEIICHHS.

K mporokony mnpukiagsiBalOTCs BCE JOKYMEHTHI, Kacaroluecs MPOBEICHHOTO
3204HOT'0 rOJIOCOBAHUSI.

5.3. OTBETCTBEHHOCTH 32 BBINOJIHEHHUE perieHuit OOuiero coOpaHusi Bo3jaraercsi Ha
npencenatens Oomero coopanusi. Perenrs BHIMONMHAIOT OTBETCTBEHHBIE JINIA, YKa3aHHBIC
B mporokonie 3acemanHusi OOmero coOpaHus. Pe3ynbTaThl BBITIONHEHUS pPEIICHUMN
OTJIaIIalTCs Ha cieayromeM 3aceqannu Oomero coopanusi.

5.4.Pemienuss OOmiero coOpaHusi, NPHUHATBIE B Tpefeinax ero MOJHOMOYHMI B
COOTBETCTBUHM C JCHUCTBYIOIIMM 3aKOHOJATEIBCTBOM, YCTaBOM YUPEXKICHHUS, HOCSIT
PEKOMEH/IaTEeITbHBIN XapaKTep.

[Tpu HEOOXOMMMOCTH, I MCIONHEHUs pemeHus: O0mero coopanmusi, 3aBeayIONIHA
M3A€T JIOKAJIIbHBIN aKT MO0 Y YPEKICHUIO.

5.5.3aBeayomuil  YUpexJI€HHEM BIpaBe IPUOCTAaHOBUTH peuieHue OOmero
coOpaHus B Cllydae ero MpoTUBOPEUHs IEHCTBYIOLIEMY 3aKOHOIATEIIbCTRY.
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5.6. O6miee coOpaHue IpH PEIICHUU BOITPOCOB, OTHECEHHBIX K €r0 KOMIICTCHIIUU, HE
BBICTYIIAET OT UMCHH Y UPEKICHUSI.

6. [IpaBa U OTBETCTBEHHOCTH

6.1. O0miee cobpanne UMeeT IPaBo:

6.1.1. YuacTBOBaTh B yIpaBieHUU Y UPESKICHUEM.

6.1.2. HampaBisTh mpeuioKeHus B aIpec 3aBEIYIONIETO Y UpPEKICHUEM.

6.2. Kaxnapriii uien O61iero coopanus UMeeT IpaBo:

6.2.1. beiTh u30paHHbIM TIpeAceaaTesieM, cekperapem O01Iero coopanus.

6.2.2. Ilpuaumarpe yuyacTe B OOCYKACHHHM U TpHUHATHH pemeHnid OOmero
cobpaHus.

6.2.3. BHOCHTH NpeniokKeHHe 0 PACCMOTPEHUH Ha 3aceJaHUH OTICIBHBIX BOIIPOCOB
B paMKax komrmeTeHIu OO0Iero coopanus, €clii ero MpeyIoKeHUE MOIICPKUT HE MCHEe
1/3 mpucyTcTBYyIOIMX Ha 3aceaHuM uieHoB OOuiero coopanus.

6.2.4. Tlpu Hecormacuu ¢ pemenuem OOImIero coOpaHusi BhIpakaTh B MUChMEHHOMN
dopMe CBOE MOTHBHPOBAHHOEC MHEHHUE, KOTOPOE IOJDKHO OBITh 3aHECCHO B MPOTOKON H
NPHUOOIIEHO K HEMY.

6.3. O0miee coOpanne HECET OTBETCTBEHHOCTb 3a:

6.3.1. HeBbInOSHEHME WK BBHITIOJHCHHUE HE B TIOJTHOM 00BhEME 3aKPCIUICHHBIX 32 HUM
KOMIIETEHIUH.

6.3.2. CoOmrofieHre  JCUCTBYIOMIETO  3aKOHOJATENhCTBA,  JIOKAJTBHBIX  aKTOB
VYupexxaeHus B X0/1¢ PUHSATHS U BBITIOJTHCHUS PEIICHHI.

6.4. Ynens! OO6mero coopanus 00s13aHbI TIOCEIIATh €0 3aCeIaHMUs.

7. 1eJIOMPOU3BOACTBO

7.1. OTBETCTBEHHOCTh 3a JICJIOTIPOM3BOACTBO B JeATenbHOCTH OOImero codpanus
BO3JIaraeTcs Ha €ro MpeceaaTels.

7.2.3acenanusa OOmero coopanust 0hOpMIISIIOTCS MPOTOKOJIOM.

7.3. B poTokoie GUKCUpYIOTCS:

1) nata mpoBeECHUS 3aCeIaHus;

2) KOJMYECTBEHHOE MPUCYTCTBUE (OTCyTCcTBHUE) WieHOB OO0IIero coopaHus;

3) ®.1.0, 10mKHOCTh NPUTIIAICHHBIX y9acTHHKOB O01Iero coopanus;

4) moBecTKa JHS;

5) xo11 00CYykIEHUST BOIIPOCOB;

6) nmpeToKeHUs,, PEKOMEHIAIMA | 3aMedaHus wieHoB OOmiero coOpaHus u
MIPUTJIAIICHHBIX JIHII;

7) pemenus O61ero coopaHus.

7.4. TIpoToKoJBbl TOAMKUCHIBAIOTCS MpecenaTeneM u cekperapeM Oo1iero coopaHusi.

7.5. Hymepanusi mpoTOKOJIOB BEJIETCSl OT Hayaia KaJeHJapHOro roja.

7.6. OpurrHasibl TPOTOKOJIOB XPAHATCS B apXuBe YupexeHus He meHee 10 Jer.

7.7.JlokyMeHTBl (IOKJanbl, CHOPaBKH, AHAIWTHYECKHE 3allMCKW, HH(pOpManuy,
3aKJIFOYEHUSI, TIPOCKTHI, BBIMUCKH), O KOTOPHIX B MPOTOKOJE MPOM3BOAUTCS 3aIHCh
«IOKYMEHT MPUJIaraeTcsy, IPyNIUPYyIOTCS B OTJACIBHOM MaIKe ¢ TEM K€ CPOKOM XpaHEeHHUS,
4T0 1 poTokoa O0miero coopanus.
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